MAZOMANIE TOWN HALL RENTAL AGREEMENT AND APPLICATION
THIS AGREEMENT for use of the Mazomanie Town Hall, 711 W Hudson St, Mazomanie, Wisconsin 53560, is entered into between the Town of Mazomanie and User on the date of signature below.
User shall pay the Town Clerk the User Fee in advance of the date of use to hold reservation.
User shall have the right to use the Hall and parking area but is specifically prohibited from entering any locked area including the Town office and garage. 

User agrees to use the Hall consistent with the Mazomanie Town Hall Use Policy which is attached to this Agreement. Any violation of the Use Policy may result in seeking other charges from User for damages, and denying future use of the Hall.

User agrees to leave the Hall clean and ready for the next user.  This includes removing all garbage and cleaning the floor and kitchen as needed. Cleaning supplies, including garbage bags are found in the closet marked “Storage.”

It shall be User’s responsibility to return the key to the Town Clerk within five (5) days following use.

User agrees not to duplicate the key.

User agrees to indemnify and hold the Town harmless for any damage or injury to property or person occurring as a result of use of the Town Hall under this Agreement including damage to the Hall or the Town’s property.

USER:








___________________________________________________________                   

Signature





Date 





     

___________________________________________________________

 

Print Name
___________________________________________________________

Address



____________________________
___________________________
Phone




Alternate phone number
Reason for using hall:___________________________________________________
Mazomanie Town Hall Regulations and Use Policy

The Mazomanie Town Hall may be rented for meetings and parties of 80 persons or less by nonprofit/governmental agencies and private citizens (both Town and non-Town residents).
· User must sign a Use Agreement prior to an event. No group may use the Town Hall without a Use Agreement.

· Except for periods when in use for Town business (Town Board and committee meetings), Hall may be rented for any period between 7:30 a.m. and 11 p.m. (with cleanup completed by 11 p.m.) any day of the week if reserved in writing in advance. 

· Reservations for events may be made with the Town Clerk. If more than one group wishes to use the Hall, reservations will be accepted on a first come-first served basis.

· User is expected to collect and remove all trash and to clean and leave the Hall

(including the kitchen) in the same condition as prior to the event. Cleaning supplies, including garbage bags, can be found in the closet marked “Storage.” Any cleaning or repair required as a result of User will be charged to User without limitation, including forfeiture of any deposit and denial of future use. 
· No alcoholic beverages or smoking in or near the Hall are permitted. 

· No animals, except registered service animals, are permitted in any area of the Town Hall except for the office area.  Animals owned by elected officials may be present in office area only and owners are responsible for cleaning and any damage done to this area by animals.

                  Non-Profit/Gov’t           Residents
         Non-Residents



 
User Fee
 $0

     $150
                
   $200
· Users with events outside of Business Hours will be provided contacts and phone numbers to call in case of emergency.

To be completed by TOWN OF MAZOMANIE

Date Payment Receive: ______________
Amount of Use Charge Rec’d: $ ____________

